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“Computer skills, 2 valid driver's ficence, verbal, written and i skills. Ability

WHEN THE SUN RISES

DIRECTORATE: MANAGEMENT ACCOUNTING

POST: DIRECTOR ‘

NOTCH: R 1057 326.60 PA {SMS INCLUSIVE PACKAGE)
SALARY LEVEL: 13 )

STATION: HEAD OFFICE

REF: 2021/MA/D/OHS/01

Requiremants: A recognized Bachelor's Degres In Accaunting or National Diploma in Cost & Management Accounting plus five years relevant experience and
atleast§ years' experience in middle management. A good understanding of the PFMA and related Public Service Budget and Financial Management prescripts.
A goad understanding of GRAP and GAAP computer literacy with excel and powar point as strong recommendations. Ability to fulfil the following core
management competencies. Strategic Capacity and Leadership Programme and Project Management Financial Management Change Management
Knowledge Management Service dellvery Innovation problem sclving and analysis People management and empowerment Client orientation and customer
focus Communication skills. Honasty and integrity knowledge of the PFMA, MFMA, Public Service Act, Public Service Regulations, Bullding Regulations, et.

staff and be a team feader and handle pressure.

Key Performance Areas: Manage the budget of Department. Manage financlal reporting services. Cost all programme activities in the Department. Render
budget, revenus, debt and book keeping management services. Davalop a budget document, aligned to the strategic pian. Prepare management account
reports for the preparations of periodic non-financial performance repurts Assist sactions in the Department with budgeting issues and reporting. Prepare
monthly, quarterly and annual financial statements/reports of the Department. Render general administrative, human and financial resources of the
Management Accounting Directorate.

COMPONENT: ENGINEERING SERVICE AND QUALITY ASSURANGE
POST: DIRECTOR

STATION: ~ GERT SIBANDE

SALARY: R 1057 326.00 PA (SMS INCLUSIVE PACKAGE)

SALARY LEVEL: 13 (0SD)

REF: 2021/ESQA/D/DHS/GRT/02

Fegulremens: A recognized B.Eng. or a Bsc Engineering Degree and related disciplines in the Engineering or equivalent qualification as well as a minimum of
five (5) years' experience at Middle Management level in the Engineering and /or Human Settiements and Housing Sector. Be registered with the relevant
Engineering Council ECSA (Givil'Structural Engineer). Three-five years' experience post gualification. Abllity to fulfil the following core management
competencles: Honesty and Integrity knowledge of the PFMA, MFMA, Public Servica Act, Public Service Regulations, Building Regutations, etc. Computer
skills. A valid driver's licence. Verbal, writtan and communication skills. Ability to motivate staff. Be a tearn leader and handle pressure.

Key Perfotmiance Areas: To render Engineering and Quality Assurance Services. Facilitate and coordinate the development of Infrastructure projects for
human settiements. Render technical and professional services. Render quality assurance and Inspection services. Coordinate environmental impact
assessment. Manage and coordinate geotechnical reports and variations. To 2ssistto manage the delivery of the infrastricture buikt environment programmes
and projects in ling with the Provincial Infrastructure Delivery Management Systems (IDMS). Prepare the construction procurement strategy and the
Infrastructure Programme Manzgement Plan. Prepare and/or approve Packages/individual Project briefs. Participate in the procurement of Professional
Service Praviders and Contractors. Contribute to the review and acceptance of the infrasfructure Programme implementation Plan. Monitor the implementation
of programmes/projects per district. Approve project stage reports and designs. Manage the imerface between the end-user/community structures and
Implementing Agent(s).

COMPONENT: ENGINEERING SERVICE AND QUALITY ASSURANCE
POST: DIRECTOR

STATION: NKANGALA

SALARY: R1 057 326.00 A (SMS INCLUSIVE PACKAGE)

SALARY LEVEL: 13(050)

REF: 2021/ESQAD/DHS/NKA/0S

Requirements: A recagnized B.Eng. o a Bsc Engineering Degree and related disciplines in the Engineering or equivalent qualification as weli as a minimum of -

five (5) years' experience at Senior Managsment level in the Engineering and /or Human Settements and Housing Sector. Be registered with the releyant
Engineering Council ECSA {ClvivStructural Engineer). Three-five years' experience post qualffication. Ability to fulfil the following cors managemsnt
competencles Strategic Capacity and Leadership Programme and Project Management Financial Management Change Management Knowledge Management
Service dalivery innovation Problem Solving and analysis Peopfe management and empawarment CGlient orientation and customer focus Gommunication skills.
Honesty and integrity knowledge of the PFMA, MFMA, Public Service Act, Public Service Regulations, Building Regulaﬁons ate. Computer skills. A valid
drivers licence. Verbal, written and communication skills. Abifity to motivate staff. Beateam leader and handie pressure.

Key Performance Areas: To render Engineering and Quality Assurance Services. Facilitate and coordinate the development of infrastructure projects for
human setllements. Render technical and professional services. Render quality assurarice and inspection services. Goordinate environmental impact

. assessment. Manage and coordinate geotechnical reports and variations. To assist o manage the delivery of the infrastructure buitt environment programmes

and projects In line with the Provinclal Infrastructure Delivery Management Systems (IDMS). Prepare the construction procurement strategy and the

. Infrastructurs Programme Management Plan. Prepare and/or approve Packages/Individual Project briefs. Participate in the procurement of Professional

Service Providers and Contractors. Contribute to the review and acceptance of the Infrastructure Programme Implementation Plan. Monitor the Implementation
of programmeslpro]ects per district: Approve project stage reports and designs. Manage the intsrface between the end-user/community structures and
Implementing Agemi(s).

COMPONENT: PLANNING AND PROGRAMME MANAGEMENT
POST: DEPUTY DIRECTOR

NOTCH: R 733 269.00 PA. (MMS INCLUSIVE PACKAGE)
STATION: HEAD OFFICE

SALARY LEVEL:

REF: - 2021/PPM/DD/DHS/11

Minimum Requirements: National Senior Certificate, a racognised Bachelor/ 8-Tech or Post Graduate Qualification in the field of Social Sciences / Public
Management /Public Administration and other relevant fields. Planning, team development, prablem selving, repot writing and general academic writing sidlls.
Financial Management, Budgeting systems, Analytical skills and written communication. Change management. Ability to lead the transformation of the
Department as a whole. An understanding of institutional capacity building and orlentation towards results. As a Senior Strategist you will oversee all aspects
pertaining to the efficient functioning of all business areas, as well as the overali strategic and business planning. Transformation leadership skils,
Organisational development business process, and re-engineering- creativity. People Management and above average Innovation skills, Financial
Management. Ability to function acress and enlist caoperative. from diverse cufture of personalities, skills and knowledge areas: Project Management,
Extensive Knowledge of an organisational development environment. Understanding of Public Service Act and Public Service Regulations including PFMA,
Treasury Regulations, PAJA and PAIA. Prepare reports required In terms of Public Service Statutory Frameworks by collecting, formatting and explaining
information. Framework for Strategic Plan and Annual Performance Plan (DPME). Framewark for Management Performance information. Understanding of
Management Performance Assessment Tool (MPAT).

Key Performance Areas: Managsment and Coordinatien of the provision of integrated planning and reporting services. Develop and maintain Strategic
Planning and Reparting Services. Coordinate and facifitate Strategic and Operational Planning Processes. Analyse Organisational Performance and provide
strategic inputs. Evaluate the Implementation of Departmental policies and assess the impact and sustainability of programmas. Ensure accuracy and infegrity
of captured information. Drive Service Delivery improvement Process in the Department. Drive MPAT in the Department. Ensure delivery of quality service fo
the public in a simplified and integrated manner, through the implementation of Integrated Gperations Framework. Manage the allocated resources of the
Directorate in fine with legislation and planning imperatives. Maintain high standards by ensuring that the team/ section produces ‘excelient work in terms of
quality/ quantity and timeliness.

GOMPONENT: MONITORING AND EVALUATION
POST: 2 X DEPUTY DIRECTOR

STATION: HEAD OFFICE .

SALARY: 1 869 007.00 (MMS ALL INCLUSIVE PACKAGE)
SALARY LEVEL: 12

REF: 2021/M&E/DD/DHS/12

Minimum Requirement: National Senior Certificate, a recognized Bachelor/ B-Tech Degree in Public Administration/ Social Sclences and or any-relevant
qualifications: A Post Graduate Qualification will be an added ge. An Xperil in Monitoring of Project Managément and Programme
Evaluation. Knowtedge of the Public Policy and Framework for managing prngramme and performance information. Experience in planning, design and
Implementation of monitoring and evafuation information analysis and ability to present performance information reports to relevant stakeholders. Knowledge
of Public Finance Management Act (PFMA), and Treasury Regulations. Policy Development and implementation. Knowledge of Project and Programme
Monitoring. Knowledge of the PGDS, monitoring and evaluation methods and systems, peopls and stakeholder management, Gomputer literacy, Good
interpersonal relations, Analytical Skills, Presentation and facilitation skilis. Competent in Strategic Management and Leadership Capabilities, Financial
Management , Service Delivery nnovation, Problem Solving and Analytical skills, People Management and Empowerment, Client Orientation and Customer
Focus, Honestand Intagrity. Ability to handle pressure and able to mest deadline. A valid driver's Lxcanca

Koy Performance Areas: To monitor and manage programme performance. Evaluate and conduct impact analysis of Departmenta} projects and programmes.
Verify and validate programme performance information. Conduct organizational functionality assessment. Monitor and supervise the implementation of the
Annual Operational Plan of the Department. Manitor and Evaluate Departmental Pragrammies, Prepare and provide monthly, quarterly and anual performance
assessment reports to the Member of the Executive Council (MEC) and tfie HOD of the Department. Ability to Conduct Impact Assessment on programmes
management by Departmentat Chief Directorates, Conduct Project and programme Monitoring, Develop and maintain a Database of alf Departmental
Performance Reports.

COMPONENT: EVENTS MANAGEMENT AND OUTREACH PROGRAM
POST: DEPUTY DIRECTOR

STATION: HEAD OFFICE

SALARY: R 733 269.00 (MMS ALL INCLUSIVE PACKAGE)

SALARY LEVEL: 1

REF: 2021/MLI/DD/DHS 3

Requlrements; National Senior Certificate, a recognized. Bachielor/ B-Tech Degree in Communications or Journafism/ in Public Administration. Praven
experience in communications and media laison. The ability to develop innovative and appropriate communication action plans and strategies. Excellent
witter: and conceptual skills are essential. Experlence in managing teams. Well-developed media contacts and a good understanding of the dynamics in the
sector. Strang arganizational, planning and problem solving skills. The ability to manage people and projects and the Directorate budget. This postis ideally
suited for someone that: can work undsr pressure; work irregular hours and willing to travel; is able to engage with stakeholders; can gather and analyse
Information, can apply policies and can work independently and in a team.

Key Performance Areas To render events management and outreach programmes. To coordinate departmental events, facilitate outreach programmes. To

support public participation progt Develap for campaigns. To coordinate protocol services. Develop best practice strategies and plans for
Deprtmental events. Develop procurament plans forth logstca g »develon and ensyre the malmlonas of an Events Caferla or the

human settlements

MPUMALANGA PROVINCE
REPUBLIC OF SOUTH AFRICA

COMPONENT: HOUSING SUBSIDY SCHEME

POST: DEPUTY DIRECTOR SYSTEM CONTROLLER
STATION: HEAD OFFICE

SALARY: R 733 260.00 PA. (MMS ALL INCLUSIVE PACKAGES)
SALARY LEVEL: 1t

REF: 2021/HHS/DD/DHS/18

Requirements: National Senior Gertificate, a recognized Degres or equivalent qualification preferably in the software programming/IT environment. At lea

1o 5 years relevant experience in the Human settlements sector. Sound up fo date knowledge of human setlemsnt policies, prescripts, prograr

classification and legislation. Advanced knowledge and experience in database administration especially within the Access environment as well as advan
ledga of the MS office package especially Excel including inter alia data analytics, pivot tables etc. and a valid driver's licence.

Key Performance Areas: Ensurethe smooth functioning of the HSS inthe Province by rendering of support functions to head office as well as the three reglc
offices relating to the Housing Subsidy System. Capturing new Service provider appaintments and update contractor information and addenda on t
Inciuding budgets and all milestone payments. Co-ardination of new users, monitor/amend user access of all HSS users in the province and provide quart
reports In this regard and undertake quarterly user verification assessments. Compilation of the monthly reconciliation between HSS and BAS. Maintain.
manage the HSDG Grant Profile on HSSONLINE. Check and follow-up on the updating of non-financial information on HSS and reconcile with the payme
report on amonthiy basis. Prepare and submit quarterly and yearly commitments. Preparing reports relating to the Housing Subsidy Systams as requestet
management and all other relevant stakeholders. To craft relevant reports on HSS through the Access database. To provide analytic weekly, monthly :
quarterly reports. Ensuring regular ciean-up of data on HSS.

COMPONENT: TOWN & REGIONAL PLANNER

POST. 2 X DEPUTY DIRECTOR

STATION: NKANGALA AND GERT SIBANDE REGION

SALARY: R'618 732.00 PA. (MMS INCLUSIVE PACKAGE)

SALARY LEVEL: 0SD (GRADE A)

REF: 2021/TRP/DHS/NKA/18
2021/TRP/DD/DHS/GRT/20

Requirements: National Senior Certificate, a recognized Bachelor Degree/ B-Tech in Town/ and Regional Planning with 3-5 years' post quafificat
professional experience. Candidates must be registered with relevant registration council (SACPLAN/ SAP) as a Professional Planner. Essential knowled
skills and competancies: The successful candidate must: Have knowledge and understanding of Town and Regionai Planning, Legal operational compllan
Have knowledge of relevant legisiation and town and regional planning systems and principies. Be able ta undertake research and davelopment. H
programme and project management knowledge and experience; be computer literate in MS Office Sulte. Be capable of planning, arganisation and execut
Have analytical, communication, listening, project management, team development and problem solving skills and have avalid driver's licence.

Key Performance Areas: The successful candidate will be required to: Ensure the application of town and regional planning principies in-fand developmy
Facilitate and provide technical assistance to professional teams on all aspects regarding town and regional planning projects. Ensure adherence to le
requirements. Co-ordinate, evaluate and monltor the implementation of development in compliance with applicable legistation and town and regional plann
standards and guidelines. Ensiire the compilation and adoption-of technical and planning standards, nerms and guidetines. Formulate, interpret and implem
planning legislation, guidelines, policies and ions. Facilitate site cl In terms of Project Execution Plans and manage Site Clearance Standards
agreed with Project Managers. Plan and design to ensure sustainable human settiement. Facilitate the compliation of Spatial Davelopment Framewaorks (Si
(as part of the IDP processes). Compile guidelines and evaluate Larid use Managemant Schemes (LUMS). Mentor, train and develop candidate town i
regional planners.

COMPONENT: GIS PROFESSIONAL

POST: DEPUTY DIRECTOR

STATION: HEAD OFFICE

SALARY: R 618 732.00 PA. (MMS INCLUSIVE PACKAGE)
SALARY LEVEL: 03D (GRADE A)

REF: 2021/GISP/DD/DHS/21

Requirements: National Senior Certificate, equivalent NOF level 4 with Geography, Mathematics and Physical Science, plus Degree in GIS, Geograp
Geoinformatics Town Planning Survey or Information Technology (NQF level 7). 7- B years Intensive experience in GI$ of which 5 years in manage
experience. Registered with SACQSP or with PLATO. High degres.of Computer literacy. Knowledge of Administrative management and financial reporti
Primary Function: Provide strategic support and oversight in the management of key performance areas and indicators assoclated with the Geograp
Information Systems (GIS) Projects and Publlc Information Services. Facilitate the provision of relevant, quality spatial data information and related service:
support declsion-making and broaden the internal and external customer base through innovative, word class spatial information solution Coordinata
overall Customer Relationship Management of the directorate and the implementation of its marketing strategy.

Key Perlormance Areas: Identify and defirie the immediate short- and long-term oblectives assoclated with Geographic-information System (GIS) rela
projects and customer services. Direct and control cutcomes associated with the utilization, productivity and performance of personnel within the Projects i
Public Information Countter sections. Prepare capital and operating estimates for thé section and monitor project refated expenditure against the bud
allocations. Manage the formutation'of specific contracts and contro! contractual obligations. Goondinate and control specific processes associated with
Implementatio monitoring and communication phases of the GIS projects. Disseminate functional and operational information on the immediate, short-¢
long-term objectives and current developments, problems and constraints refated to spatial information. Develap and implement Geographical Informat
System strategles relating o GIS projects, requests and custemars service responsibilities of the Section. Priaritize and control the cagiture and malntenanct
core spatiai datasets for the Department, Municipal Entities and external stakeholders. Disseminate and report functional infarmation régarding objectiv
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Key Performance Areas: Coordinate the Employee Health and Wellness Programme in line with the overall Strategy of the Department. Goordinate and provide
prevention measuras with an aim.of reducing the rate of HiV/ AIDS, TB & STI's incidence. Facilitate the provision of treatment, care and support to infected
employees. Protect human rights and access to justice. Conduct research, monitoring and regular health surveiflance. Ensure management of diseases and
chronic ilinesses. Conduct awareness on mental health and psychosomatic linesses. Manage and support injury on duty and incapacity due to ill-healh.
Develop, implement and review the Employee Health and Weliness Programme Policies and Strategies. Coordinate the implementation of weliness
programmes, projects and intervertions. Provide health and productivity management services. Develop and implement the Employes Health and Weliness
marketing and promotion strategy. Identify departmental health risk trends and implement effective EHW Programmes to enhance the health and wellness of
employees and the organization. Advise management regarding the trends that could influence overall work performance as a result of soclal maifunctioning.
Pravide psychotherapeutic counselling and support to employees and their familiés. Identify, manage and implement life management services or lifestyle
development interventions. Qversee the functioning of the sports and other physical and recreationa! activities. Monitor, evaluate and reportto all stakeholders
to ensure continuous imp of the Employes Heatth and Wel Programme in the Office of the Human Resources Manager. Gonduct frend analysis,
statistical analysis and impact assessment relating to health and productivity of employees.

COMPONENT: EVENTS MANAGEMENT AND QUTREACH PROGRAM
POST: ASSISTANT DIRECTOR

STATION; HEAD OFFICE

SALARY: R 376 560.00 PA

SALARY LEVEL: 0%

REF: 2021/EN/ASD/DHS/36

Requirements: National Senior Certificate, arecognized Bachelor's Degree/ B-Tech in Marketing/ Events Management; 2-3 years relevant experienca in events
management; driver's license; Knowledge of the Public Service Systems/legislation/policies/prescripts and procedures; Ability to conduct research;
Telephone efiquette; Excellent communication skills and interpersonal relations; Problem solving; Analytical and creative skills, Computerliteracy. -

Key Performance Areas: to render events management arid outreach programmes. To coordinate departmental events, facilitate outreach programmes. To
support public participation pragrammes. Develop concapts for campaigns. To coordinate protocal services. Perform budget costing and reconciliations for
events. Draft post project reports and statistics on each event. Manage event implementation strategies, Events Management Design. Develop social and
entertainment programmes. Events Management and Marketing, Operations In Events Management. Events Risk Management.

COMPONENT: REGORDS MANAGEMENT
POST. ASSISTANT DIRECTOR
STATION: HEAD OFFICE

SALARY: R 376 560.00 PA

‘SALARY LEVEL: 09

REF: 2021/RM/ASD/DHS/37

Requiremants: National Senior Certificate, a recognized Bachelor's Degree in Public administration, Post graduate Diploma in Records and Archives, and
National Archives certificate wili be added advantage. An understanding of the National Archives and Records Service of South Africa Act (no. 43 Of 1996),

-Promotion of Access to Information Act (ne. 20f 2000), Protection of Information Act (no. 84 of 1982). Electronic Communication and Transaction Act (no. 25

of 2002) Minimum Information and Security Standards (MISS), and ali legislation goveming the management of records within the Republic of South Africa.
QOemonstrate a broad knowledge and understanding of Records Managemant, Information and Knowledge Management. Goad language skills and the ability to
cemmunicate with people at different levels and from different backgrounds. Good organizational skills and paople skills. High lavel of configentiality, written
and verbal communication skills. Ability to meet deadiines whilst defivering excellent resulis. (In Information Science, Information and Knowledge
Managemert or an eq qualification. relevant experience in an information and knowledge management environment. Broad knowledge and
understanding of Government pelicies and legislation related to the information and knowledge management figld,

Key Performance Areas: The successtul candidate will be responsible for : Compilation of recard keeping system for paper based and electronic records,
malntenance of Flling system, Monitor and track the utilization of files from the Registry, Mastering of all documents on monithly basis, Dispose and transfer
qualifying materiai to the Off Stie Storage, Managing the disposal of records, Responsible for the full ontrol and care of all individual personal filas, Trainlng on
the Electronic Document and Record Management System (EDRMS), Review usage and training on regular basis for users on the Integrated Document
Managament System (IDMS),Administration of the DM (Document Management) and the RM (Records Management) modules on Hummingbird,
Managementand supervision of staff, Responsible for the development of staffin the Registry.

ruin AUNNID IHALIVE UFFIGEH

STATION: HEAD OFFICE
SALARY: R257 508.00 PA
SALARY LEVEL:

REF: 2021/FR/AO/DHS/42

Requirements: National Senior Certificate, a recognized Nationa! Diploma or Degree in Finance or relevant qualification. Appropriate knowledge and
experience in Financial Administration and Supply Chain Management. Proven supervisory experience. Inherent requlrement of the job: Valid driver's licence.
Competencies (knowledge/skills): Ability to manage and develop staff. Excellent computer literacy skills in (Microsoft Office (especially), Ms Word, Excel,
etc.). Extensive knowledge of EPS, LOGIS and BAS with sound knewledge of applicable policies (PFM, Treasury Instructions and HRM). Good written and
communication skills. Proven ability to wurkmdependenﬂy in a high-pressure enviranment while complying to due dates.

Key Parformance Areas: Assist preparing in year monitoring reparts. Assist in the preparation of the interim and annual financial statements. Assist in

" conducting the financfal analysis and reparting. Assistin compilation of financial DORA reports. Ensure compiiance to all relevant laws and prescripts, thereby

ensuring audit compliance. Ensure timeous and accurate reporting.

COMPONENT: RENTAL HOUSING & PROPERTY MANAGEMENT
POST: ADMINISTRATIVE OFFICER

STATION: HEAD OFFICE

SALARY: R 257 508.00 PA

SALARY LEVEL: 07

REF: 2021/RHPM/AO/DHS/43

Requirements: National Senlor Certificate, a recognized Bachelor's Degree/National Diploma In Social Sciences or Public Management. Experiencé in
project management environment will be an added advantage. Extensive knowledge of Public Service prescripts. Understanding and knowledge of all
relevant legislation within the Special Projects Environment. Computer literacy, interpersonal relations skills, communication skilis, abillty to work In a
team, personal effectiveness and customer orientated.

Koy Performance Areas: Implement rental legislations, policies and strategies. Provide and upgrade community residential units. Provide rental stock
(inclusive of rental stock secured through public —private partnerships) and rental expertise. Monitor the implementation of community residentiat unit's
projects. Monitor. the implementation of sacial housing projects. Provide administrative support ta the soclal housing Institutions. Render administrative
support to the unit. Organize and co-ordinate rental housing steering committees.

COMPONENT: LAND ACQUISITION

POST: ADMINISTRATIVE OFFICER
STATION: HERD OFFIGE

SALARY: R 257 508.00 PA

SALARY LEVEL: 07

REF: 2021/LA/AO/DHS/44

Renuirements: Nationa Senlor Certificats, 4 recagnized National Diploma in Public Management, Property. Management. Understanding of the relevant
acts/prescripts and legislations. Ability to colleet and collats data. Ability to' work under pressure Computer fiterate. Sound knowledgs of the land
administration. Good communication skills and conflict management. A valid drivers' ficenceé is compulsery. Skills and Competencies: Knowledge of service
defivery (Batho Pele).

Key Performance Areas: Render administrative wark for-Land Acquisition and Tenure Services. Compile progress report on implemented projects. Keep
records of public and departmental queries. Maintain the routine administrative corraspondanca of the sub-directorate. Typing and fifing of correspondencs
and other duties assigned by the Assistant Manager. Train newly appointed secretaries on LOGIS system and other secretarial duties. Assistthe public with
queries relating to Housing Subsidy System Applications. To assist with housing subsidy system for verification of beneficial approval. Do deeds searches.
Ensure transferof housing units qualifylng beneficiaries in conjunction with conveyancers and municipalities.

Requirements: National Senlor Certificate, a recognized Bachefor's Degree/ B-Tech and ar Advanced Diploma in Marketing/ Events Management.
Knowledge of the Public Service Sy flegislation/polici ipts and procedures. Ability to conduct research; Telephone stiquette. Excellent
communication skills and imtérpersanaf relations. Problem solving, Analytical and creative sldils. Computer literacy. Driver's license.

Key Performance Areas: Manage eveitts for and on behalf of the Department; Draft post project reports and statistics on each event; Manage event
implementation strategies; Events Management Design; Develop social and entertalnment programmes; Develop and implement programmes for events;
Events Management and Marketing; Operations in Events Management; Events Risk Management,

COMPONENT: ASSET MANAGEMENT
POST: DRIVER

STATION: HEAD OFFICE

SALARY: R173 703.00 PA

SALARY LEVEL: 05

REF: 2021/AM/DR/DHS/50

Requirements: A Grade 12 quaification with a minimum of 1-2 years' experience in a driving/messenger environment. Proven client focus and orientation.
Sound Interpersonal skills, A Valid driver's licenss, PDP is required. Extensive traveling is required and willingness to work extended hoursincluding overtime.

Key Performance Areas: Provide driving/messenger services, Maintain accurate and up to dats schedule trip sheets; i.e. log official trips, daily milaage, and
fuel consumption. Perform dally trip and post trip vehicle inspection to ensure that the vehicle is in the best condition at all times. Handle routine and
administrative tasks relevant to the execution of the function; i.e. collect office consumables, collect, distribute and contro movernent of documents. Ensure
proper and secura controt over movement of documents and personnel. Report incidents and accidents imeously and comiplle vehicle condition reports and
other records required by Management, Coordinate and liaise with Facilities Management to ensure that mlnor/ma:nrvemcle maintenance are carried out.

COMPONENT: RENTAL HOUSING AND PROPERTY MANAGEMENT

POST: - SECRETARY TO THE DIRECTOR

STATION: HERD OFFICE

SALARY: R 173 763.00 PA
SALARY LEVEL: 05

REF: 2021/RHPM/S/DHS/54 .

Requirentents: National Senlor Certificate, a recogrilzed National Diploma/ Advanced Cerlificate In Secretariat and or NQF 5 Secretariat or Administration
Qualification. At least (1-2) years of experience in the Secretariat or Administrative field. Special skifis requirements (Skills needed);, Planning and
Organisational skifis, Good communication skill (Ability to communicate well with people at different levels). Computer skill {MS Ward; Presentations and
Spreadsheets, Power Polnt etc.). The ability to be creative and innevative. Ability to work under pressure and able to meet deadiine.

Key Performance Areas: Perform general secretarial duties (Management of diary, travel and accommodation arrangements). Perform General
Administration of the Chief Director /Director and or District Heads, including the arrangements and coordination's of mestings. Draft Agendas, Record
meetings discussions and provide minutes. Manage and prepare dally schedules or the Chief Director / Diractor and or District Heads. Create and maintaln
database and filling system for the office. Write routine reports and fetters. Manage and coordinate incoming and outgoing correspondences. Perform related
duties when required. Remaln abreast with Palicies, Legisfation and Procedures applicable to ensure effective support to the Heads of Programmes. Note that
candidates will undergo Spesd typing test if required.

Candidates recommendad for SMS positions must be in possession of a Certificate of Entry into SMS within the Public Service obtained from the
National School of Govermance befora the appointment can be finalized.

NB: For all SMS, MMS and OSD posts appointment is subject to security clearance. The signing of a performance agreement within a month of
assumption of duty, verification of qualification and personal details of applicants, Reference Check. The top two candidates for SMS, MMS and OSD will
be subjected to competency assessment. Paople with disabllities are encouragedto apply.

Applications should be submitted on the new 2.83 Form as published on January 2021, abtainable from any Public Service Department including DPSA
websits. Application must be accompanled by: Citified ID Copy and Driver's license; Citified Copies of Qualifications and CV (notolder than six months).
Note that a passport of driver's license will not be accepted inlieu of an [dentity Documents, Fallure fo attach tha requested documents will resutts in your
application not being considered. A complete set of application documents should be submitted separately for every post that you wish to apply for.
Ensure thatyou clearly state the full post description and the relevant Post Reference Number in your application. Nofax application will be considered.

Applicants must ensure that they fully complete Part A, B and C and the declaration and signing of Z63 form, Incomplete and/or unsigned applications

- willnot be considered. if already appointed in the Public Service Indicate your Persal Number.

For attention: Ms. C.T. Mashego: Acting Chief Diractor: Corporate Services (SMS)

Ms. YX. Nkalanga: Acting Director HRM&D (SMS/MMS & Alf Posts)

Application may afso be placed (recorded in the register) in the application container tocated at Lower Ground, Building 6 Riverside Government
Complex, and will be removed on.

NOTE:

. The Mpumalanga Department of Human Settiements is committed to provide equal opportunities and practices affirmative action
employment.

. Itis the intention of the Department to promote representatively (Disabllity, gender and race) disabilities, applicants promots representatively

and will receive preference.

Filing of posts will be done in terms of the Department's need to meet Employment Equity targets.

Toenable the Department to pramote employment equity of persons with disabilities.

The departmentalso encourage female applicantto apply especially at SMS positionin order to close the Employment Equity Gap.

The Department reserves the right to withdraw any post atany time.

The Department reserves the rightto varify the qualification of every recommended candidate prior to the Issuing of an offer of appelntment.

Altrecommended candidate will be subjectedto a vetting process prior to appointment and qualification verification.

If no response recelved from Mpumalanga Department of Human Settlements within 90 days after the closing.date of the advert, applicants

mustassume that thelr application were unsuccessful.

Only unsuccessful shortlisted candidate will receive regret letters

CLOSING DATE FORAPPLICATION: 04 September 2021

Application should be posied to:

The Director: Human Resource Management &D.
DEPARTMENT OF HUMAN SETTLEMENTS
PRIVATE BAGX11328
MBOMBELA
1200

Hand delivery: Building No: 06 Lower Ground,

' Riverside Government Complex, Mbombela.
Ms. C.TMashego: (013) 766 6609

Ms. YX Nkalanga (013) 766 6678

Mr.M.B Mateta: (013) 766 6530

Ms. N.IMasheso: (013) 766 6543

Forenquities:

MPUMALANGA
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COMPONENT: OCCUPATIONAL HEALTH AND SAFETY

POST: 3 X ASSISTANT DIRECTOR

STATION: 1 X NKANGALA, 1 X GERT SIBANDE, 1 X EHLANZENI

SALARY: R 376 569.00 PA

SALARY LEVEL: 03 .

REF: 2021/0HS/ASD/DHS/NKA/28 | 2021/0HS/ASD/DHS/GRT/20 | 2021/0HS/ASD/DHS/EHL/30

Reguirements: Reguirements: National Senlor Gértificate, a recognized Bachelor's Dagres/ Diploma In Safety Management or SAQA Accredited Occupationat
Health Certificate. Registration with the SAGPCMP: Appropriate relevant working experience in the field, Knowiedge in the management of injury on duty.
Knowledge of the PILIR and COIDA. A valid Driver's license, prepared to travel, willing to adapt to working schedule.in accordance with office requirements.
Computer Literacy, Planning and Organising, Problem solving, Analytical thinking, Presentation skills, Decision making, Advanced communication, Gonflict
management, Interpersonal skills, Time management, Motivational skills, Writing skills.

Koy Performance Areas: Ensure and faclitate Occupational Health and Safety compliance at work places. Facilltate site health and safety meetings.
\dentification of the hazards and risks relevant to the construction project through regular coordinated site inspections. Establish and maintain heaith and safety
communication structures and systems, distribution of heatth and safety specific documents to contractars. Complling baseling and project specific risk
assessmert. Evaluate the workplaces (State and Leased Bullding), faciliata the issuing of compliance certificates (CC), Lifts, Reglonal Offices. Conduct
incidentinvestigations for recommendations, check and verify tender documents for the inclusion of H&S SpecHication. Approve and ensure sach Gontractors
H&S Plan is maintained on construction site, undertake inspections to ensure compliance to applicable standards. Enforce such meastres as may be
necessary for intsrest of health and safety. Ensure execution of evacuation drills Inthe Region, provide support when emergencies arise and prepare Incident
reports. Monltor uiillsation and training of first aid, firefighting, health and safety representatives. Facilitate Compliance with legal requirements In the Region:-
Promots awareness on OHS related issues, participate and coordinate H&S committes meetings, consolidate and submit monthly and quarterly inspection
reports with recommendations.

COMPONENT: LAND ACGUISITION
POST: 2 X ASSISTANT DIRECTOR
STATION: HEAD OFFICE

SALARY; R 376 596.00 PA

SALARY LEVEL: 0 v

REF: 2021/LA/ASD/DHS/31

Requirements: National Senior Certificate, a recognized Bachelor's Degree/ B-Tech in Public Management/Social Sciences/Property Management with 3
years working experience in relevant field. A Law Degree with experience in Conveyancing will be an added advantage. Understanding of the relevant
acts/prescripts and legislations. Ablllty to collect and collate data. Ability to work under pressure Computer Ifterate. Sound knowledge of the land
adminlstration. Experience in working with various stakeholders. Good communication skills and conflict management. A valid drivers' ticence is cumpulsory
Ski's and Competencles: Knowledge of service delivery (Batho Pele). Sound knowledge and understanding of transfer and land ownership. Computer literacy,
Interpersonal relations skills, communication skills, abllity to work in 2 team, personal effectivenessand customer orientated.

Key Performance Areas: To coordinate land acquisition and tenure services. Facilitate the transfer of residential property to subsidy beneficiaries. Facilltate the
process of tand procurement. Convening of negotiation meetings. Greate payment certificates for Gonveyancers for work done. Facilitate the process of Title
Deeds Handover Evertts. Monithly, quarterly and annual reporting, attend to other work related duties. To assist with housing subsidy system for verification of
beneficial approval. Do deeds searches. Prepare consent certificates of pre-emptive and mortgage binds certificates, special power of attomey and
endorsemen of title deed In terms of section 10A and 108 of Housing Act 107 of 1997 as amended. Ensure transfer of housing units qualifying beneficiaries in
conjunction with conveyancers and municipalities.

GOMPONENT: RENTAL TRIBUNAL

POST: ASSISTANT DIREGTOR

STATION: HEAD OFFICE

SALARY: R 576 596.00 PA

SALARY LEVEL: 09 :
REF: . 2021/RT/ASD/DHS/32

Requirements; National Senior Certificate, a recognized Bachelor's Degree/ B-Tech in Public Management/Social Sciences/Property Management with 3
years working experience in'relevant field. A Law Degree In Paralegal/ LLB with admission as Attorney will be an added advantage. Understanding of the
relevant acis/prescripts and legislations. Ability to collect and collate data. Ability to work under pressure Computer fiterate. Sound knowledge of the land
administration. Experience in working with various stakeholders. Gand communication skilis and eonflict management. A valid drivers' licence is compuisory.
Skills and Competsncies: Knowledge of service delivery (Batho Pele). Sound knowledge and understanding of transfer and land ownership. Computer literacy,
Interpersonal relations skills, communication skils, ability to work in a team, personal effectiveness and customer orientated. Have knowledge of the
provisions of the Rental Housing Act, 1999 (Act No. 50 0f 1999).

Key Performance Areas: To render secretariat and advisory services to the rentaltribunat. To develop and implement a marketing and media strategy for rental
tribunal. Managé complaints in respect of residential rental properties. To promote stability in the rental housing sector. To provide mechanisms to deal with
disputes in this sector. To promote the provision of rental housing property. To facilitate, investigate, mediate and conduct hearings to resolve disputes. To
rmake recommendations to relevant stakeholders regarding issues to be addressed in the rental housing field. To provide information regarding agreements,
legal rights, deposits and refunds, rental property inspections, forced removals, maintenance, damages and claims, as well as the dispute resolution and
arbitration process.

COMPONENT: RENTAL HOUSING & PROPERTY MANAGEMENT
POST: ASSISTANT DIRECTOR

STATION: HEAD OFFICE _

SALARY: R 376 596.00 PA

SALARY LEVEL:

REF: 2021/AHPM/ASD/DHS/33

Reguirements: National Senior Certificate, a recognized Bachelor's Degree In Soclal Sciences or Public Management. 3-5 years' relevant experience.
Extensive knowledge of Public Service prescripts. Understanding and knowladge of all relevant egislation within the Special Projects Environment. Computer
Ieracy, interpersonal relations skills, communication skils, abillty to work in 2 team, personal sffectiveness and custorner orientated. A valid driver's licence.

Key Performance Areas: To manage rantal housing and properties. Implement rental legisiations, poficies and strategies. Provide and upgrade community
residentiat units. Provide rental stock {inclusive of rental stock secured through public —private partnerships) and rental expertise. Oversee Social Housing
Institutions. Facilitate and monttor the implementation of community residential unit's projects. Provide support to social hiousing institutions. Monitor the
performance of employees. Organize and co-ordinate rental housing steering committees. Assist in the implementation of social housing project. Provide
support functions to the senior managers. Coordinate and manage projects initiated from the office of the Chief Director/ Director. Prepare project related
presentations and assist the Deputy Director in compiling consolidated project reports. Ensure thare are no duplication, updating and safe keeping of all project
records and documents. Consolidate monthly reports and submit to all refevant stakehoiders. Gonduct research and gather information to support the Deputy
Director in decision making. To participate in the office management meetings. Setup and maintain Project Management Directory that will contribute towards
the availability of project data and improve fficienciss in the office.

COMPONENT: EMPLOYEE HEALTH AND WELLNESS
POST: 2 X ASSISTANT DIRECTOR

STATION: HEAD OFFICE

SALARY: R 470 040.00 PA

SALARY LEVEL: 10

COMPONENT: MONITORING AND EVALUATION
POST: ASSISTANT DIRECTOR

STATION: HEAD OFFICE

SALARY: R 470 040.00 PA

SALARY LEVE: 10

REF: 2021/M&E/DD/DHS/38

Minimum Requlrement: Nationa! Senior Certificats, a recognized Bachalor/ B-Tech Degree in Public Administration/ Social Sciences and or any refevant
qualifications. A Post Graduate Qualification will be an added advantage. An extensivé experience in Monitoring of Project Management and Programme
Evaluation. Knowledge of the Public Palicy and Framework for managing programme and performance information, Experience in.planning, design and
Implementation of monitoring and evaluation information analysis and abiltty to present performance information reports to relevant stakeholders. Knowledge
of Public Finance Management Act (PFMA), and Treasury Regulations. Policy Development and implemantation. Knowledga of Project and Programme
Monitoring. Knowledge of the PGDS, monltoring and evaluation methods and systems, people and stakeholder management, Computer ifteracy, Good
imerpersonal refatians, Analyticat Skills, Presentation and facilitation skills. Comptent In Strateglc Management and Leadership Capabilities, Financiat
Management , Service Delivery innovation, Problem Solving and Analytical skilis, People Management and Empowerment, Cllent Orfentation and Customer
Focus, Hanest and Integrity. Abilfty to handle pressure and able to meet deadline. A valid driver's Licence.

Key Performance Areas: To monitor and manage programme performance. Evaluate and conduct impact analysis of Departmental projects and
programmes. Verify and valldate programme performance Information.. Conduct organizational functionalfty assessment. Monitor and supervise the.
Implementation of the Annual Operational Plan of the Department. Monitor and Evaluate Departmental Programmes, Prepare and provide monthly, quarterly
and annual performance assessment reports to the Mamber of the Executive Councll (MEC) and the HOD of the Department. Ability to Conduct lmpact
Assessment on programmes management by Departmentat Chlsf Directorates, Conduct Project and programme: Monitoring, Develop and maintain a
Database of all Depanmamal Performance Reports.

COMPONENT: SUBSIDY AND BENEFICIARY ADMINISTRATION
POST: SUB-SYSTEM CONTROLLER

STATION: HEAD OFFICE

SALARY: R 316 791.60 PA

SALARY LEVEL: (]

REF: 2021/EMOP/AD/DHS/55

Requiremens: National Senior Certificats plus a recognized Bachetor's Degree/ B-Tech qualxﬁcmion Sound up to date knowledge of human setiermnent
policies, prescripts, programme classification and legistation. Knowledge and experience in the use of the HSS especially In relation to project and budgat
creation on HSS. In depth knowledge of the MS office package especially Excel including the drawing up of speclalised reports from HSS and analysing on
Excel ete. and avalld driver's licence.

Key Performance Areas: Assist in the smooth functioning of the HSS in the Province by rendering of support functions to head office as weil as the three
reglonal offices relating to the Housing Subsidy System. AssistInthe capturing new Service provider appointments and update contractor information on HSS
Including. Co-ordination of new users, ensure user access forms are properly filed, signed and submitted to national for implementation and filed
appropriately. Assist in the checking and verifying all deletion requests from District offices for transmission to the national Department. Monitor/amend user
access of all HSS users in the province and provide quarterly reports in this regard and undertake quarterly user verification assessments. Preparing reports
relating to the Housing Subsidy System as requested by management and all other relevant stakehotders. To deal with NHNR and HSS queries. Assist in the
regular ciean-up of data on HSS.

COMPONENT: EXPENDITURE

POST: 3 X STATE ACCOUNTANT
STATION: HEAD OFFICE

SALARY: " R257 508.00 PA

SALARY LEVEL: 07

REF: 2021/SAE/SA/DHS/39

Requirement: National Senior Certificats, a recognized National Diploma/Public Management or any other related administration qualification and coupled
with 1 year experience. Knowledge of relevant government prescript including PFMA, Public Service Repulations, Treasury Regulations and other financial
administration processes. Knowledge and understanding of BAS and PERSAL Systems. Good communication, Writing and Interpersonal skills. Computer
{iteracy and ability to work under pressure and abie to meet deadline. Comply interms of payments of services providers as peer Treasury Regulations. Able to
verify payment documentation before paymentis captured.

Key Performance Areas: Faciliiate payments of services providers within 30 days as outiined in the Treasury Regulations and other financial legislation.
Process transactions In the accounting systems. Reconcile crediors and debtors accounts. Handle salary related issues, S&T claims, Petrol Claims and
Gratuity, Capture claims on HSS and BAS. Prapare payment requisitions. File and kept payment vouchers in a secured place. Implement clearly defined norms
and standards of work regarding financiat procedure. Maintain payments registers to track all forms of payments. Procass transactions on the accounting
system. Reconcile Housing Subsidy System (HSS) and BAS. Liaise with stakeholders timeously. File payment vouchers.

COMPONENT: ACQUISITION MANAGEMENT
POST: ADMINISTRATIVE OFFICER
STATION: HEAD OFFICE

SALARY: R257 508.00 A

SALARY LEVEL: o7

REF: 2021/AM/AO/DHS/4D

Requlrements: National Senior Certificate, a recognized Nationai Diploma in Supply Chain Management or an appropriate qualification In a related fleld, plus a
minimum of two years' experience n a supply chaln management or related fietd focusing on acquisition and contract management. Good understanding of
supply chain management procedures and prescripts. Good understanding and experience of PFMA, PPPFA, Treasiiry Regulations and BBBEE. Good
communication and interpersonal skills, compuster literacy (Excel and MS word). Abllity fo work under pressure, sense of responsibility and loyalty.

Key Performance Areas: Render acquisition management services. Develop and managa the sourcing strategy. Goordinate procurement processes. Fffective
and efficiem advertisement of bids and all professional services quotations. Prepare bidding documents for collection. Administer closing of bid box. Accurate
racording of bids received. Render secretariat services to the Bid Specifications Gommittee (BSC), Bid Evaluation Committes (BEC) and Bid Adjudication
Committee (BAC). Oversee the evaluation of bids, Administration of service level agreements (SLA) for all transversal contracts. Ensure vetting of new service
providers with the SSA (State Security Agency). Ensure timeous advertisement/publication of bids inthe Govarmment Tender Bulletin and e-portal. Verification
of bids on CSD (central supplies databass).

COMPONENT: LOGISTIC MANAGEMENT
POST: 2 x ADMINISTRATIVE OFFICER
STATION: HEAD OFFICE

SALARY: ‘R257 508.00 PA

SALARY LEVEL: n

REF: ) 2021/LM/A0/DHS/41

Requirements: National Senior Certificate, a recognized National Diploma in Supply Chain Management and relevant qualification. Plus 2 years' functional
experience LOGIS /BAS certificate. Valid Driver's license. Public Management/ Financial Management/ Economics will be added as an advantage. Extensive
imowledge of SCM in Public Sector. Understanding of PFMA, Treasury Regulations.

COMPONENT : HR PRACTICES AND ADMIN
POST: 2 X PERSONNEL PRACTITIONER
STATION: HEAD OFFICE

SALARY: R 267 508.00 PA

SALARY LEVEL:

REF: 2021/HRPA/AO/DHS/45

Reguiremants: National Senior Certificate, a recognized National Diploma qualification (NQF level 6/ 7) in Human Resource Management or Development /
Public Administration or related. Knowledge In human resource administration, recruitment, and selection. Broad knowlsdge and understanding of the
functional area's conditions of service, recruitment, and selection. Good communication (written and verbal) and people skills. Ability to be creative and
innovative and solve problems iridependsntly. Gomputerliteracy and Persal (infroduction, Leave, Personnel, and Establishment courses) skills.

Key Perfarmancs Areas: Faclliitate and monitor the implementation of and compHiance to human resource prescripts (Baslc Conditlons of Employment Act,
Public Service Act and Heguiauuns, Labour Relations Act). Conduct awareness workshops and implement HR resolutions. Policy and process development
which includes input into the development of HR Administration related policies and developmentof strategies, tools and mechanisms for the management and
monlitoring during implemnentation of HR Administration processes. Implement HR Administration processes which Includes recrultment and selection,
appolntments, transfers, promotions, terminations, employee service benefits, leave administration, heaith risk management and PILIR. Communicate with
stakeholders, clients, management, and tolleagues which includes providing advice, conducﬂng formal presentations, drafting letters, submissions, reports,
Inputs intofinancial statements and key personnel reports.

COMPONENT: HR STRATEGY & PLANNING
POST: PERSONNEL PRACTITIONER
STATION: HEAD OFFICE

SALARY: R 257 508.00 PA

SALARY LEVEL: 07

REF: 2021/HRSP/AO/DHS/46

Requirements: National Senior Certificate, a racognized National Diploma in Human Resource Management, Public Administration or any relevant
qualification (NQFE); relevant knowledge in strategic planning; Knowledge and understanding of Poicy Development; A valld driver's license. Knowledge and
understanding of Strategic planning frameworks, systems, procedures and processes applicable in the Public Service. Skills And Competencies: Computer
Iiteracy (MS Word, Excel and Power Point); Research and anaiytical skilis; Report writing skills; Accuracy and attention to detail; Communication skills (verbal
and writien); Presentation and facliitation skills; Planning and organizing skills; Analytical kills.

Key Pariormance Areas: Facllitate the Development of Human Resource Strategles and Plans. Assist to Monttor and evaluate the implementation of Human
Resources Strategies and plans. Assist with the alignment of the strategic plans with the Department's Strategic Human Resaurces Plan and Employment
Equity Plan dotuments, Facilitate the provision and allocation of posts and the development of the organisational structure and job evaluation services.

COMPONENT: EMPLOYEE HEALTH AND WELLNESS
POST: ADMINISTRATIVE OFFICER

STATION: HEAD OFFICE

SALARY: - R 257 508.00 PA

SALARY LEVEL:

REF: 2021/EHW/AQ/DHS/47

Retuirements: National Senlor Certificate, a recognized Bachelor Degree/National Dipioma In the fisld of Heaith, Behavioural Science, Social Work,
Psychology, Knowledge of Employee Heaith Wellness and Human Resource environment. Registration with a professional body will be an advantage.
Computer iteracy that would include a good working inowledge of Microsoft Office products. Knowledge of Public Service Act, Policies and Regulations.
Knowledge of Employee, Heatth and Wellness (EHW) strategic framework and COIDA. Knowledge of Employee, Health and Weliness (EHW) Policies.
Presentation Skills. Analytical skilis. Communication skills. Counseiling skills. Problem solving skills. Planning and organising sidfls. Report writing.
Pro-active. Dead-line driven. Ability to wark independently. Abllity to work under pressure. integrity. Honesty. Customerorientated.

L

Key Performance Areas: Provide administrative support to the unit: Perform office administrative activities. Organise office logistical matters. File office

comespondence, docurments and reports. Draft and type standard correspondence and documents. Order stationery and equipment for the section.
Implement, monitor and provide administrative support and guidance on tiie implementation of EHWP strategic programmes: Implement and provide

. administrative support and guidance on the Health and Productivity Management programmes and interventions. Research and advice management on

improvement of quality standards. Promote a healthy life style and improve service dellvery. Conduct awareness campalgns and capture statistics. Identify risk
factors. Analyse data and compile reports regardingmeﬂndings and recommendations. implement recommended interventions.

COMPONENT: STRATEGIC PLANNING & PROGRAMME MANAGEMENT
POST: ADMINISTRATIVE OFFICER

STATION: HEAD OFFICE

SALARY: R'257508.00 PA

SALARY LEVEL: :

REF: . 2021/SPPM/AO/DHS/48

Requirements: National Senior Certificate, a recognized Degree or National Diploma in Strateglc Management or equivalent qualification. Knowledge of -
Strategic planning process; Understanding of administrative procedures relating to Parilamentary or Cabinet process; Understanding of government policles
development process. Skills and Gompetencies: Communication skills (verbal and written); Computer Microsoft Office (PowerPoint, Outiook, Excel. Etc.);
Research and analytical skills; Problem sofving skills; Accuracy and attention to details; Planning and Organizing skills; Project management; Presentation and
facllitation skills.

Key Periormance Areas: Develop strategic planning guidelines and policies; Manage the development and submission of strategic plans, operational
performance plans, government programme of action and annual performance plans; Analyse organisational environment, onganlsaﬂonal performance and
provide strategic inputs; Manage pianning on depanmemzl programmes. Facilitate business review sessions.

COMPONENT: TRANSVERSAL SERVICES
POST: ADMINISTRATIVE OFFICER
STATION: HEAD OFFICE

SALARY: R 257 508.60 PA

SALARY LEVEL:

REF: 2021/TS/A0/DHS/49

Requirements: National Senior Certificate, a recognized National Diploma / Degree in Human Resource Management. Experience in coordinating the defivery
of transversal, management, leadership, mentoring and coaching programmes. Experience in financial management, project management, raport writing,
staksholder management, training and development. Communication skilis (verbal and written), prasentation skills, research skills, facilitation skills, leamning
and development principles and methodologies, planning and organising, finance & non-financlal management, mentoring and coaching. Knowledge and
understanding of Human Resources Development strategy in the Public Service

Key Performance Areas: Coordinate the defivery of Transvarsal Programmes. Facilitate the procurement of services providers for the delivery of transversal
programmes L.e. draft Terms of Reference, arrange adjudication meetings, compile submissions for approval of the dslivery of training programmes, facilitate
brigfing sessions, and facilitate the contracting of service provlders Establish and build partnerships with the DTI business units, rofe players and external
stakeholders. Provide advice onthe implementation of Marketand training programmes internally.
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COMPONENT: DEMAND & CONTRACT MANAGEMENT

POST: DEPUTY DIRECTOR

STATION: HEAD OFFICE

SALARY: R 733 269.80 PA (MMS INCLUSIVE PACKAGE)

SALARY LEVEL: "

REF: 2021/DCM/DD/DHS/04

Requirements: National Senior Ceriificate, a recognized 3 yaars' Bachelor's degree NQF level 6 in Purchasing Managemeni/Public Administration/ Financial/
Logistics Management (or equlvalent qualification). A minimum of.6 years work experience in Supply Chain Management (demand, acquisftion and logistics)
of which 4 years supervisory experience. Ability to fulfil the core managerent competencies. Knowledge of the PFMA, PPPFA, Treasury Regulations, Supply
Chain Framework Act, and BBBEE Act. Understanding of LOGIS and interpretation of the syster generated management reports. Skills in management of three
Bid Commitiees. Good interpersonal, verbal, writing communication skills. Customer relationship and change management skills. Abllity 10 solve problems
(decision-making) and gffectively interact with stakeholdérs atalllevels withinthe Department. Analytical, planning and organizing skills. ’

Key Performanca Aregs: Torender demand planning and contract management services. Conduct needs analysis and develop annual procuremsnt plan. Align.

procurement pian to the budget. Develop and manage supplier's database. Provide secretariat support to bid specification commiities. Develop and update
. contract register. Conduct assessment of suppliers' performance. Supervision and leading ateam that| renders demand and contract. Conduets needs analyss,

develop Annual Procurement Plan, and submitto Provincial/National Treasury, drive, and monttor projects as approved on the plan. Management of 2 supplier’

database, compile and update a bid register, compilg tender (bid) documents in consultation with the Bid Committees, publication of specifications, received

* hids and detalls of awards. Advise the department on SCM matters, develop, implement and maintain poficies. Effective management of accruals (claims),

e

commitments {outstanding orders}, inventory, issues from the warehouse and transit. Prepare management reports and safe keeping ot all supply chaln
managementinformation and documents for audit purpose. Respondto audit enquiries. Management of Human Resources i.e. job descriptions, performance
agreements, appraisals and developmentof staff. R -

COMPONENT: RISK & INTEGRITY MANAGEMENT
POST: i« ] DEPUTY DIRECTOR

STATION: ¢ HEAD OFFICE

SALARY: . R 738 260.00 PA (MMS INCLUSIVE PACKAGE)
SALARY LEVEL: 1

REF: 2021/RIM/DD/DHS/05

Requirsments: National Senior Certificate, a recognized Degree or NQF level 7 qualification as recognized by SAQA with Accounting and or Auditing/ Internal
Auditing/intemal Contro/ Risk Management as major subjacts coupled with 3-5 years junior Management experience in Accounting and or Auditing/ Internal
Audfting/ Intarmal Control/ Risk Managsment environment. Qualification as a GFE, IRMSA Risk Practitioner and or CIA will be an added advantage as well as
Knowledge of GURA Essential Knowledge, Skiis And Competencles Required: Knowledge of Public Sector, Local Government and Public/ Private entties
systems and relevant Legislation/ Statutes (including: Constitution of South Africa, Pubic Financial Management Act (PFMA), Municipal Finance Management
Act (MFMA), Service Delivery (Batho Pele), Treasury Reguiations and Practice Notes, Publlc Service Regulatory Framework (PSAF) and Labour Retations'Act,
Knowledge of standards for the professional practice of internal auditing; Detailed knowledge of Ant-Fraud and Anti-Corruption Framework; Public Service
Risk Management Framewaork; Provinclal Risk Management Framework; Public Sector integrity Management Framework; Public Service Antl-Corruption
- , ;Fiaréwork; Minimum Anticorruption Capacity Standards. (MAC): Mininmm Information Secarity System (MISS) and Prevention and Combating of Corrupt

75 pActvifies Aot (PRECCA), Knowledge of MTEF budget complidtion and analysls as well as basic accounting system (BAS), Detailed knowledgs of risk analysis/,
s 2imankgementand risk management practices, Knowledge of Pubfic Service Regulations and pubic service code of conduct, Problem-soiving, analytical an

numeracy skills, Analytical and quantitative method tools &idlts, Good research, report writing and investigation skills, Poflcy Interpretationy analysis and
development skills, Project planning and fmanagement as well as change management skifs, Good financial management skills, Presentation and facilitation
'skills; Managemant, statistical and quantitative analysis skills, Good communication (verbal & written) &s well as interpersanal relations skills, Self-discipline
‘and ability to work under pressure, Knowledge of advanced MS Office applications including internet and intranet, Avalid driver's licence, Knowledge of Team
Mate and CURA will be an added advantage.

Key Performance Aveas: Develop risk management strategies and guidelines. Identify and evaluate risks in the Department. Facilitate the development and
implementation of mitigation strategles. Develop and manage business continuity management pian, Dévelop and implement anti-corruption plan. investigate
possibla instances of fraud and corruption. Render Integrity management services. Facilitate financial disciosure and maintenance of giftregister. Manage and
oversee the provisioniig of effective and efficient Departmental infernal risk management services In ferms of legislative mandate. Ensure mdnitoring,
evaluation and reporting on the implementation of effective and efficient risk management systems and strategies within the Depariment, Ensure and overses
the development arid implementation of sffective and efficiant fisk management policles, frameworks and procedure manugls, Ensure the development,
implementation and mairtenance of risk management monftoring and evaluation mechanisms within the Deparimant.

COMPONENT: ENGINEERING SERVICES AND QUALITY ASSURANCE
POST: 4 x ENGINEER (PRODUCTION) GRADE A
STATION: x NKANGAL/ 1x GERT SIBANDE/ 1x EHLANZENI
1x HEAD OFFICE
SALARY: R 718 059.00 PA
SALARY LEVEL: 0SD (MMS INCLUSIVE PACKAGE)
REF: 2021/ESQA/DNS/NKA/DB | 2024/ESOA/DHS/GRT/O7 | 2021/ESQA/DHS/EHL/B | 2021/ESOADHS/HO/09

Requiraments: National Senior Certificate; a recognized Bachelor Degree/ B-Tech in Engineering and related discipiines In the Enginesring or equivalent
qualification as well as a minimum of five (5) years' experience-at Sefior Managernent fevel it the Engineering and /or Human Settements and Housing Sector.
Be registered with the relevant Engineeriig Council. ECSA (Chvil/Structural Enginger) Pr. Eng or Pr Tech Eng. Three-five years' exparience post qualification.
Ahility to fuifil the following core management competencies Strateglc Gapacity and Leadership Programms and Project Management Financial Managsment
Change Management Knowledge Management Service delivery Innovation Problem Solving and analysls People management and empowsrment Cllent
orientation and customer focus Cornmunication skills Honesty and Integrity knowledge of the PFMA, MFMA, Public Service Act, Public Service Regulations,
Bullding Regulations, etc. Gomputer skills. A valid driver's license. Verhal, written and communication skills. Abliity to.motivate staff. Be & team leader and

handle pressure.
"

Key Performiance Areag: To render Englneering and Quality Assurance Services. Facilitate and coordinate the development of infrastructure projects for
human setiements. Render technical and professional services. Render quality assurance and Inspection services. Coordinate environmenta! impact
assessment. Manage and coordinate geotechnical reports a_hd variations. Tq assistto manage the delivery of the infrastructure built environment programmes
and projects in line with the Provincial Infrastructure Deiivéry Management Systems (IDMS). Prepare the construction procurement strategy and the
Infrastructire Programme Management Plan. Prepare and/or approve Packages/individual Project briefs. Participate in the procurement of Prafessional
Service Providers and Contractors. Contribute tothe review and acceptance of the Infrastructure Programme Implementation Plan. Monitor the implementation
of programmes/projects per district: Approve project stage reports and designs. Manage the inteiface between the end-user/community structures and
Implementing Agent ().

COMPONENT: RENTAL HOUSING & PROPERTY MANAGEMENT
POST: DEPUTY DIRECTOR

STATION: HEAD OFFICE

SALARY: 733 269.00 PA (MMS INCLUSIVE PACKAGE}

SALARY LEVEL: 1

REF: 2021/RHPN/DD/DHS/10

Requirements: National Senior Certificats, a recognized Bachelor Degree/ B-Tech in Public Administration or Social Sciences and other related qualffications,

with extensive/relevant experience in the property environment of 3105 years' experience should be &t an Assistant Director level. Ability to fufif the following .

Core management competencles Strategic Capacity and Leadership, Programme and Project Management, Financial Managemert, Change Management,
Knowladge Management, Sarvice Dellvery Innvation, Problem Solving and Analysls, People Managementand Empowarment Client Orlentation and Customer
Focus, Communication Skills, Honesty and Integrity knowledge ofthe PFMA, MFMA, Public Service Act, Public Service Regulations, Building Regulations, ec.
Computer; verbal, written and communication skills, and abllity to motivate staff, Be a team leader and handle pressure. A valid driver's license.

Key Performance Areas: Facilitate the successful Implementation of special project legisiation, policies and gtrategies. Manage and monitor the
implernantation of Finance Linked Individual Subsidies. Provide and implement Social and Economic Faciltties. Manage and monitor the implementation of
special projects (Miltary Veteran Housing Programme). Manage performance of employees. To promote stability in the rental housing sector; To provide
mechanisms to deal with disputes in this sector; To promots the: provision of rental housing property; To make recommendations to relevant staksholders
regarding issues to be addressed in the rental housing field. Oversee Soctal Housing Instiutions. Faciifiate and monitor the implementation of community
residential unit's projects. Faciiftate and monitar the Implementation of social housing projects. Pravide supportto soclal housing institutions.
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COMPONENT: HR UTILIZATION & CAPACITY DEVELOPMENT

POST: DEPUTY DIRECTOR

STATION: HEAD OFFICE

SALARY: R 733 269.00 {MMS ALL INGLUSIVE PACKAGE)

SALARY LEVEL: "

REF: : 2021/HUCO/MD/DHS/14

Requlrements: National Senior Certificate, arecognized Bachelor/ B-Tech Degree in Human Resource Management or Equivalent qualification (NOF ievel 07} 5
years' of relevant experience at as an Assistant Director, Proven strategic Human Resaurce planning skills, Advance Project management skills, Good Planning
and'organising skills. Research and analysing skills Presentation skils, Advance Financlal Management, Excellent Communication skills. Negotiation skills,
Goad computer skills, Human Resource Systems and processes. A valid Driver's License. Skills Development, skilis Development Levies Acts and
Regulations, SAQA Act and Employment Equity Act, Relevant policy documents including the PGDS, NSDS, HRD strategy. The NQF and requirements of the
NOF alignment of leaming programmes. The functioning SETAS and ETQA and thelr requirements, SETA and Department of Labour requirements relating to
Leaderships, Intemships skills programmes and other programmes described In the WSP. Basic understanding of ETQA requirements relating to provider
accreditation, assessment, moderation, RPL and leaner support system. Dutles: Manage the Development- and Implementation of the Departmental
Workpiace Skills Plan Manage and monltor the implementation of Internship and Leamership programmes Manage and monttor the implementation of the
Depariment Bursary Manage the implementation of the Departmental Performance Managementand Developmant System Policy Develop andimplementthe
Human Resource Development Strategy Maniagethe Human Resuurce-mrough_the Performance Management and Development System.

Key Performance Areas: Manage the Develapment andimplemantation of the Departmental Workplace Skills Plan. Manage and monitor the implementation of
Internship and Learnership programmes. Manage and monitorthe implementation of the Department Bursary, Manage the implernentation of the Departmental
Peiormance Management and Development System Policy (PMDS), Devefop and impiement the Human Resource Development Strategy. Manage the Human
Resource-through the Performance Managemet and Development System. To provide strategic Human Resource Management and Devalopment services
and advice fo line functionaries. Manage the organizational development and job evaluation processes. Monitor provision of optimal staff development and
ensure theimplementation of capacity development andincuicate performance based cufture.

COMPONENTHR ORGANIZATIONAL STRATEGY & PLANNING

POST - DEPUTY DIRECTOR

STATION:  HEAD DFFICE

SALARY: R 733 269.00 (MMS ALL INCLUSIVE PACKAGE)
SALARY LEVEL: "

REF: 2021/HUCD/DD/DHSAS

Requiraments: National Senior Certificate, arecognized Bachelor Degree/ B-Tech in Human Resource Management, Public Administration Degree (NQF Level
7) and/or Training and Development. 5-7 years' experience inhuman resources management and/or development, at least 3 of whicliat a supervisory level.
Experience in the public service is an advantage. Appropriate experience in HRD or a refated field. Knowledge of and experience in HRD policy implementation
and monitoring. Knowledge of PMDS prescripts. Experience in Project Management (young professionals programme). Knawledge of the following: Bursary
scherne administration, Skills Development Planning, PMDS and Workplace Skills Plans (WSP). HRD principles. Problem solving and analysis. People and
diverstty managsment. Client orfentation and customer focus. Gommunicatioryinterpersonal skills. Accourtability and ethical condugt. Excellent raport writing
skills. Good communication skills. P

Key Performance Areas: To manage human resource organizational strategy and planning. Manage the development of human resource strategies. Manage
human resource infarmation systems. Monitor and evaluate the implementation of human resource strategies, Manage the provision and aflocation of posts.
Manage the devefopment of organizational structure and job evaluation services. Facilitate the development of the HRD policy and strategy. Manage the
\eadership development prag: HR Planning Per d rks, Organizational Design.

' COMPONENT: TRANSVERSAL SERVICES
POST: DEPUTY DIRECTOR
STATION: " HEAD OFFICE o
SALARY: 'R 733 269.00 (MMS ALL INCLUSIVE PACKAGE)
SALARY LEVEL:- 1"
REF: 2021/HUCD/DD/DHS/16 .

Requirements: National Senior Certificate, 2 recogrized 3 years Bachelor's Degree in Human Resgurce Development / Management. 3 - 5 years' relevant
experience in a Human.f Davelopment nt. Key requirements: Experience in coordinating the delivery of transversal, management,
leadershlp, mentoring and goaching programmes. Experience in financial management, project management, report writing, stakeholder management,
training and development. Communication skills (verbal and written), presentation skills, resaarch skills, facilitation skills, learning and development principles
and methodologies, planning and organising, finance & non-financlal management, mentoring and coaching. Knowledge and understanding of Human
Resources Devalopment strategy in the Public Service, Skills Development Act, Skilis Levy Act, Supply Chain Management, Treasury Regulations and Public
Fnance Managément. Proficientin MS Office packages. Willingness to travel as and when required.

Key Performance Areas: Coordinate the defivery of Transversal Prog Ensure that | allocation is considerate of youth development and
empowarment. Facilitate the integration of disability in the entire development process. Ensure genderequality, promote rights of children and aiso promate the
rights of older people. Conduct research and bench-marking advice on transversal programmes best practice. Facilitate the procurement of services providers
{or the delivery of fransversal programmes i.e: draft Terms of Reference, amange adjudication meetings, compile submisslons for approval of the delivery of
training programmes, facliitate briefing sessions, and fagilitate the comtracting of service providers. Establish and build partnerships with the DT! business
units, role players and external stakeholders. Provide advice on the implementation of transversal programmes. Market and communicate transversal training
programmes internally. Gompile monthly, quarteriy and annually pragramme evaluation reports. Assisting with reviewing of manuals. Coordinate the delivery
of Management and Leadership programmes: Greata awareness of the programme. Develop mentoring and eoaching agreements. Conguct need analysls.
identify and match mentors and mentees. Goordinate tralning of mentors and mentees, Evaluate the Impact of the programme. Financial Management:
Facilitatethe auditing of all records and payment made.

COMPONENT: HUMAN SETTLEMENTS POLICY & RESEARCH

POST: DEPUTY DIRECTOR

STATION: HEAD OFFICE !
SALARY: R 868 019.00 PA. (MMS ALL INCLUSIVE PACKAGES)

SALARY LEVEL: 12

REF: 2021/HSPR/DD/DHS/17

Requiremient: National-Senior Certificate, a recognized Bachalor/ B-Tech and or Advanced Diploma in Public Management/ Social Science/ Public
Administration and or relevant qualification. A Post Graduate Quaiification will be an added advantage. Atleast (3-5) year's managerial experience In Research
and Policy Development Environment and three (03) year functional experience In Research and Policy Development. Knowledge of Public Finance
Management (PFMA), Public Service Regufation (PSR), Public Service Act (PSA), Basic Condition of Employment Act (BCEA). Labour Relations Act (LRA),
Emplayment Equity Act (EEA), Competentin Strategic Management and Leadership Capabilities, Financial Management, Service Delivery Innovation, Problem

Salvirig and Analytical skills, People Management and Empowerment, Client Orientation and Gustomer Focus, Honest and Integrity. Abiity to handle pressure

andableto meet deadiine. A valid drivérs licence.

Key Perfarmance Areas: To coordinate human-settiements policy development and research services. Develop and réview provincial human setflements
policies and lgistation. Conduct research and market analysis within housing sector environment, Manage the implementation of housing policy, strategy and
guidelines, housing norms and standard. Develop and maintain provincial medium term human setdements research. Conduct research on alternative building
technologles/products in human settlements environment. Davelop and implement human settiements delivery related (exteral) knowledge management

system. Formulate and Draft Departmental Policies, analyse departmental policies, Quality management, Project management, Research methodology kills, '

Report wiiting, Planning and Organization, Palicy Analysis and Development, Financial Management, Diversity Management, Communication, Design
research modals and conduct independsnt research. Capacity to write researéh proposals, conflict management, problem solving, presentation skdlls, develop
stralegies for researchtransiormation and action research agenda, develop and review policy and strategy in with government palicies, collaborate, coordinate
and encourage research information sharing, Manage resources within the sub-directorate. :
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COMPONENT: CONTROL GIS TECHNOLOGIST

POST: DEPUTY DIRECTOR

STATION: HEAD OFFICE

SALARY: R 751 542.00 PA. (MMS INCLUSIVE PACKAGE)

SALARY LEVEL:03D

REF: i 2021/CGIST/DD/DHS/22

Requirements: Nationai Senior Certificate, equivalent NOF level 4 with Geography, Mathematics and Physical Science, plus Degrée In GIS, Gsography,
Geolnformatics Town Planning Survey or Information Technology (NGF level 7). 7- B years intensive experionce in GIS of which 5 years in managerial
axperience. Registered with SACQSP or with PLATO. High degree of Computer literacy. Knowledge of Administrative management and financial reporting.
Primary Fumction: Provide strategic suppart and oversight in the managsment of key parformance areas and indicators associated with the Geographic
Information Systems (GIS) Projects and Public Information Services. Collage degree in Geography, Cartography, GIS or closely related fisld, Ability to coflect,
analysednd summarize GIS data. Abiity to georefer d/geocode data Basic ledge of cartographic design. Ability to coliect, analyse and summarize GIS
data. Proficient n Microsoft Office software. Exposure to the telecommunications industry. Good written and oral communication skills .Organization and time
managementskills. ’ '

Key Parformance Areas: Design or prepare graphic representations of GIS data, using GiS hardware.ar software applications, according to RUS (Rural Utiity
Services) standards. Convert data collected from field operations Into GIS database with praper and accurate spatial focation. Interpret aerfal photography or
imagery. Analyse GIS data o identify spatial relationships and/ordisplay results of analyses, using maps, graphs, ortabular data. Enter data into GIS databases,
using fechnigues such as coordinate geometry, keyboard entry of tabular data, manua! digitizing.of maps, scanning or automatic conversion ta vectors, or
conversion of ather sources of digital data. Malntain or modify existing GIS databases. Perform complex drafting work under minimum supervision. Review
existing or incoming data for currency, accuracy, usefulness, quality, or completeness of documentation. Assure consistency with company-wide standards
and practices for data conversion, data malrtenance and upgrades. Prepare quotes based on construction costs for new bullds. Provide tachinical support
within the company 1o user regarding the maintenance, development, or operation of GIS databases, equipmant, or applications. Establish and maintain
effective working relationships withthose contacted inthe courseof Department. Give continuing and meticulous attentionto detail:

COMPONENT: BENEFICIARY MANAGEMENT

POST: 3 X DEPUTY DIRECTOR

STATION: 1 X NKANGALA, 1 X GERT SIBANDE, 1 X EHLANZEN!

SALARY: R 733 269.00 PA. {(MMS INCLUSIVE PACKAGE) -

SALARY LEVEL: 11 .y : ]

REF: 2071/BM/DD/DHS/NKA/23 | 2021/BM/DI/DHS/GRT/24 | 2021/BM/DD/DHS/EHL/26

Requiremants: National Senior Certificate, Degree (NQF 7/6) as recognised by SAQA In Sacial Science/Public Administration/Public
Managsment/Devslopment Studiss or equivalent with 5 years' experience, Human Settiements experience will bean added advantage. 3 years' experisnce as
an Assistant Director. Sound up to date knowlsdge of human settiement policies, prescripts and leglslation, National Housing Code and Public. Aingnce
Management Act (PFMA). Advanced knowledge and experience in MS office packags. Sound knowledge of the HSS and more especlally the NHNR reports
modules. Abilty to executs tasks,under tight deadiines and attention o detaiis. Good knowledgé of report writing, communication,-facilitation, conflict
management, presentation skilis. Must possess avalid driver's licence. ’

Key Performance Areas: To provide social facilitation to human setilements bereficiaries. Monitoring the use of the NHNR with Municipalities and the
implementation thersof ensuring that all Municipat allocation procedures are in ling with Departmenital policies and directives. Vigorously pursulng and recelve
duly authorised beneficiary lists from Municipalities timeously; to verfy that they adhere to existing policies. Ensuring that all projects have’ thelr fult
complement of beneficiaries. Registeting and tracking of all incoming and outgoing beneficiary lists. Vertfication of benaficiary detalls. To attend to enquiries
from beneficiaries and potential beneficiaries. Lialson with all relevant stakeholders. To provide analytic weskly, manthly and quarterly reports. Develop and
‘maintain monitoring instruments and procedures to assess the impact and value of programmies and projects. Prepare and submitformal and Informal reports
for daclsion makers and supervisors. Manage the allocatedresources of the sub-directorate.

INTERNAL CONTROL & COMPLIENCE .

COMPONENT:

POST: ASSISTANT DIRECTOR
STATION: HEAD OFFICE

SALARY; R 470 040.00 PA

SALARY LEVEL: 1

REF. | 2021/1CC/ASD/DHS/25

Requirsments: National Senior Certificate, a recognized Bcom Degree majoring. in Accounting/ Auditing/ Internal Audit/ Risk Management. 3-5 years'
‘experlence in an-audtt and risk management fleld. Registration as a Certified Internal Auditor will be an added advantagé. Core coimpetencles: pecple
management and empowerment, programme and project management, risk management and imemal control and 5 change management. Process
competencies: knowledge management, service delivery Innovation, problem solving and analysis, client orientation and customer.focus and ability to
communicate well (written and verbally). Technical competencies: knowledge and understanding of the Public Finance Management Act, Treasury
Regulations, Generally Accapted Accounting Practice (GAAP), Generally Recognised Accounting Principles (GRAP) and Basic Accounting System-(BAS),
poiicy development, statistical and qualiiative analysis, advance computer proficiency in MS office, general ledger reconciliation and analysis and resparch
andj or audit report writing.

Key Periormance Areas: To manage internal conirol and compliance services. Develop, implemnent and malntain internal control monitoring and evaluation
mechanisms. Monitor the performance of internal control activities in compliance with relevant legistation, policies, regulations, frameworks, standards,
guidelines, procedure manuals and delegations of authority. Conduct Internal control, financial and related systems (e.g. BAS, LOGIS; PERSAL and Supplier
Database) Inspections to identify ineffective internal controls in the Department and report on internal control deficiencles with recommendations to Top
Management. |dentify potential financial risks (inclusive of fraud risks} and facliitate management action to mitigate the Identified risks. Coordinate the
assurance process (e.0. fesponse to external and internal auditor's queries, management responses, etc.) and facilitate the development and implemeitation
of Departmental action plans fo address Idemtified control deficiencies. Develop, implement and malrtain a finangial information retentior/repostory system.
Failitats the implementation and malntenance of the Departmental loss control system and serve as Secretariat ofthe Departmental Loss Control Committee.

BOMPONENT:bEMAND & CONTRACT MANAGEMENT

POST: ASSISTANT DIRECTOR
STATION: HEAD OFFICE

SALARY: R 470 040.00 PA

SALARY LEVEL: 10

REF: 2021/DCWASD/DHS/2T -~

Requirements: National Senior Certificate, a recognized Bachelor's Degres/ B-Tech in Logistics/ Supply Chain Management or equivalent relevant
qualification. A minimum of three years' experience in Supply Chain Management under Demand Management. A relevant post praduate qualification will be
added advantags, good understanding of Supply Chains Management proceslures. Good understanding and experience of PFMA, PPPFA, Treasury Regulations
and BBBEE. Knowledge of Database system, Demand Management, acquisition and business practices. Ability to maintain Database management systems
and conirols, Ability o develop, interpret and apply policies, strategies and legistation. Abiltty to confrol and administer database of the Department. Good ,
communications and Interpersonal skills, Computer Literacy (Exceland MS word). Ability to work under pressure, sense of responsibillty and foyalty. A

Key Performance Aveas: To render demand planning and contract management services. Conduct needs analysis and develop annual procuresmient plan. Afign
procurement plan o the budget. Develop and manage suppller's database. Provide Secretariat support to hid specification commitiee. Develdp and update
contract register. Conduct assessment of suppliers' performance. Facilitate the implementation of the Departmental Procurement Plans; Overses comect
identification and development of sourcing strategies in ling with SCM in order ensure economies of scale; Assess and verify the demand management plan;
Adiminister an effective and Efficlent Demand Management, Ensure the consolidation of the procurement plans into Demand Management plan in fine with
strategic plan of the department, Implement Bid Spacification administration, Serve as atechnical advisorinthe BSG meetings; Monitor and review chief user's
activities on the service provider database; Ensure that BEE certificates are properly verified by SANAS accredited agencies; Ensuring the validgtion oftax
Clearance Certificate with SARS; Maintaln the Database's User profiles; Ensuring the validation of tax Clearance Certificate with SARS; Provide tralning and
Database awareness fo the Ghief Users.
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